www.Elan-DJ.com

DJ Wedding Reception Planner

(if you can, please complete in your computer and submit via email)

Contact information
Bride:




Age:

Groom:


Age:

Home #:





Home #:

Cell #:






Cell #:

Email:






Email:

Street:_________________________

Street: ______________________________

City, State, Zip: __________________

City, State, Zip: _______________________

Event Date:




Event Location:

Event Start Time:



Event End Time:


Order of Events:

(printed order is not necessarily a suggested order—just a listing of typically popular events during a reception.)

Please place events in numerical order.  PLEASE DO NOT PUT IN ANY TIMES JUST PUT NUMBERS.  

We’ll schedule the rest based on song and dance set lengths.

(Please delete all event descriptions which are not included in your evening)

	Sequence
	Event

	
	Wedding Ceremony (if DJ is servicing)

	
	Cocktail Hour (recommended while photos are finalized)

	
	Grand Entrance

	
	1st Dance (strongly recommended here after your entrance.  This is the only place it has impact because of the undivided attention of all your guests.  If it occurs after the meal it will literally have no impact because of conversations, people at bar or restroom, etc.  This is our experience after decades of high-end events.

	
	Toasts/Speeches

	
	Blessing & Meal

	
	Father/Daughter Dance

	
	Mother/Son Dance 

	
	Dancing

	
	Cake Cutting

	
	Bouquet/Garter

	
	Dancing

	
	

	
	

	
	

	
	

	
	

	
	Last Dance


Location Information:

Venue Name:__________________________________________________________

Phone #:___________________________
Contact Name:____________________________

Street:_____________________________
Email address: ​___________________________

City, State, Zip: ______________________
Room Name/Location/Floor #:________________

Any Events occurring in any location other than the main reception room?     Y       N

If so, where​____________________________________________________________________

(Please understand that this may require extra equipment and/or and assistant, and incur extra fees.)

Directions:  (only include if Mapquest.com won’t work)

General Information:

Number of Guests:__________________
Between what ages?:_____________

Largest portion of guests in what age bracket?:________________________________________

Large portion of guests not drinking?:________________________________________________

Thinking of your guest list, is this going to be a reunion for many of your guests who haven’t seen each other in many years?___________   If so, we’ll need to discuss further via phone.

Is there any time during the evening where you want no music other than during the blessing and/or 

toasts?  If so please specify here: ___________________________________________________

Standard attire for DJ’s is full tuxedo for men and an equivalent for women.  If you desire less formal attire for your DJ please specify here:_________________________________________________

Contact Information for Other Event Professionals

Please give business name, contact name, phone, and email for the following.

Professional Wedding Planner:

Caterer:

(please make sure to inform your caterer that we will be eating as well: see contract-other conditions-c.)

Videographer:

Photographer:

List of Songs to be played only if requested by a guest:

Guest request rules:

Do Not Play List:

Music Requests:

Songs to definitely be played

	Title
	Artist
	In which dance set or during which event?

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Detailed Information for Specific Events:

Ceremony

(applicable only if DJ is providing music)

Wedding Party Entrance Music: (traditional is Trumpet Voluntary)

Bride’s Entrance Music (processional): (traditional is by Wagner)

“You may kiss the bride.” Music (optional):

Exit Music (recessional): (traditional is by Mendelssohn)

Grand Entrance/Introductions

We Professionally MC all of our events exclusively

Music for the Grand Entrance:

Family and Wedding Party Entrance:_________________________

Bride & Groom Entrance:_________________________  
(only if you are not doing 1st dance-

-immediately following grand entrance)

NOTE: If grandparents are unable to make an entrance, they can be recognized where they are seated.

Standard/suggested order of introductions:

Groom’s Grandparents, 

Bride’s Grandparents, 

Groom’s Parents, 

Bride’s Parents,

Flower Girl(s)/Ring Bearer, 

Bridesmaids escorted by Groomsmen

Maid of honor escorted by Best Man, 

Bride & Groom

Please list those to be introduced during the grand entrance in the order they will enter.

	Name(s)
	Phonetic Pronunciation if necessary

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


First Dance: 

This has the most impact if done immediately after Entrance.  In this case Bride & Groom enter to 1st few seconds of their 1st dance and immediately take the floor for their dance.

Music for first dance:

Do you want the wedding party to join you?_______ (nicest photo opportunity!)

Then the rest of the guests? _____  Or all guests and wedding party together?

Blessing

Name of person to lead blessing:_______________________________________________ 

Phonetic pronunciation______________________________________________________
Background Music for the Meal

Circle/Bold one:
Jazz/Brazilian mix
  Love Songs

Lounge/Brazilian mix, 

Classic Lite-Jazz/Brazilian mix
Crooner/Brazilian mix.
Crooners
Other

Father/Daughter & Mother/Son Dances

We at Elan like to treat these in a special way.  Example: Bride and Dad take dance floor and dance to their special song for 30 seconds or so.  Then all the Fathers who are there with their Daughters are invited to join them.  The same format would be used for the Groom and his Mom.

Is this the way you would like to do this?   (Circle one)   Yes     No

If not, please explain how you would like these events handled._____________________________

________________________________________________________________________________

________________________________________________________________________________

Music selection for F/D dance:___________________________

Music selection for M/S dance:___________________________

Toasts/Speeches

Name(s) of person(s) giving Toast:________________________________________________

___________________________________________________________________________

___________________________________________________________________________

Please provide phonetic if they are to be introduced.  If not introduced, they will be handed the mic.

Cake Cutting

Music selections (2 are recommended) played quietly for Cake Cutting:___________________

Might we suggest The Recipe for Love by Harry Connick Jr. for one of them.

Garter & Bouquet

Do you want the DJ to lead these events?    (Circle one)   Yes     No

If not, who will be leading them?  The Photographer?  Other:____________________

Now we invite the single women to the dance floor.

Background Music for the Bouquet Toss:____________________________________

Now we invite the single men to the dance floor.

Background Music for the Garter Toss/Removal of Garter:______________________

(important: we do not administrate the garter placement by catcher of garter on the lady who has caught the bouquet unless it is specifically requested.  Even then, if Bouquet catcher appears to be under-age we will not.)

Or would you rather perform the Bouquet tradition as explained on the website, like an anniversary style dance?________

Last Dance:___________________________________________________________


Other Events not previously mentioned:

(games, participations, ethnic dances, family or cultural traditions which you would like to include, announcements of bus departure times at end of event, centerpiece distribution, favors, etc…)

Four Preferred Layout Options: (please indicate the one you plan to use)
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